
CHARGES AND FEES 

FEES SHALL BE CHARGED AND PAID BY THE REQUESTER IN 
ADVANCE.  THESE FEES SHALL APPLY TO THE PROVISION 
OF ACCESS TO OR COPYING PUBLIC RECORDS.  FEES FOR 
COPIES SHALL NOT EXCEED THE ACTUAL COST INCURRED 
BY THE AGENCY, INCLUDING THE COST OF STAFF TIME 
REQUIRED TO COMPLY WITH A REQUEST.  FEES FOR 
PROVIDING ACCESS TO COMPUTER RECORDS SHALL 
INCLUDE THE COST OF INFORMATION TECHNOLOGY, 
INCLUDING STAFF TIME REQUIRED.  THE FOLLOWING ARE 
THE CURRENT CHARGES: 

· STAFF TIME WILL BE CHARGED AT THE RATE OF PAY 
FOR THE PERSON(S) WHOSE TIME IS USED TO ASSIST 
AND/OR RESPOND TO A SPECIFIC RECORD REQUEST 

· COPYING: 0.25/PAGE OR COPY (FIRST 100 PAGES NO 
CHARGE) 

· FAXING: 0.50 + STAFF TIME 
· COMPUTER PRINTOUT: 0.03/SHEET 
· POSTAGE: BASED ON WEIGHT 

ADDITIONAL INFORMATION 

IF YOU HAVE QUESTIONS ABOUT THE ACT OR THE KANSAS 
STATE BOARD OF NURSING’S POLICIES UNDER IT, CONTACT 
ANDREW MARTIN, PUBLIC INFORMATION OFFICER AT  
785-296-5062 OR EMAIL KSBN.KORA@KS.GOV 

KANSAS OPEN RECORDS ACT 
(KORA) 

KANSAS STATE 
BOARD OF NURSING 

900 SW JACKSON STREET, 
SUITE 1051 

TOPEKA, KS 66612 

(785) 296-4929

8:00 AM  TO 4:30 PM 
(WEEKDAYS, EXCLUDING HOLIDAYS) 

KSBN.KANSAS.GOV 
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THE KANSAS OPEN RECORDS ACT 
(KORA) 

THE KANSAS OPEN RECORDS ACT GRANTS YOU THE RIGHT 
TO INSPECT AND OBTAIN COPIES OF PUBLIC RECORDS 
CREATED OR MAINTAINED BY PUBLIC AGENCIES IN 
KANSAS.  THE OPEN RECORDS ACT, K.S.A. 45-215, ET SEQ, 
AS AMENDED, DECLARES THAT IT IS THE PUBLIC POLICY OF 
KANSAS THAT, GENERALLY “PUBLIC RECORDS SHALL BE 
OPEN FOR INSPECTION BY ANY PERSON.”  PUBLIC 
RECORDS ARE DEFINED AS “ANY RECORDED 
INFORMATION, REGARDLESS OF FORM OR 
CHARACTERISTIC, WHICH IS MADE, MAINTAINED, OR KEPT 
BY OR IS IN THE POSSESSION OF ANY PUBLIC AGENCY.”  
THE KANSAS STATE BOARD OF NURSING IS A PUBLIC 
AGENCY FOR THE PURPOSES OF THIS ACT. 

YOU HAVE THE RIGHT TO: 

• REQUEST ASSISTANCE FROM THE AGENCY’S PUBLIC 
INFORMATION OFFICER AT ANY TIME 

• RECEIVE A RESPONSE TO YOUR REQUEST WITHIN 
THREE BUSINESS DAYS OF THE DATE THE REQUEST 
WAS RECEIVED IN THE AGENCY, THE RESPONSE MAY 
INFORM YOU THAT IT WILL TAKE ADDITIONAL TIME TO 
PRODUCE THE RECORDS 

• INSPECT AND OBTAIN COPIES OF PUBLIC RECORDS 
THAT ARE NOT EXEMPTED FROM MANDATORY 
DISCLOSURE BY LAW 

• FILE A COMPLAINT WITH THE KANSAS ATTORNEY 
GENERAL IF YOU FEEL YOUR PUBLIC RECORDS 
REQUEST IS WRONGFULLY DENIED 

YOUR RESPONSIBILITIES 

• YOU MAY REQUEST EXISTING RECORDS—WRITTEN, 
PHOTOGRAPHIC, OR COMPUTERIZED.  THE KANSAS 
OPEN RECORDS ACT DOES NOT REQUIRE AN AGENCY 
TO CREATE RECORDS, ANSWER QUESTIONS OR 
PREPARE REPORTS 

• YOU MUST PUT YOUR RECORD REQUEST IN WRITING
• YOU MAY NOT USE ANY LIST OF NAMES AND 

ADDRESSES IN PUBLIC RECORDS TO SOLICIT THE 
PURCHASES OF SERVICES OR PROPERTY, YOU MAY 
BE REQUIRED TO PAY REASONABLE FEES, NOT 
EXCEEDING ACTUAL COST, FOR COPIES OF 
RECORDS, MAILING COSTS, AND STAFF TIME SPENT IN 
PROCESSING YOUR REQUEST OR HELPING YOU TO 
ACCESS RECORDS 

REQUESTING A RECORD IN PERSON 

REGULAR HOURS ON BUSINESS DAYS ARE FROM 8 AM 
TO 4:30 PM.  RECORDS MAY BE INSPECTED DURING 
THOSE HOURS.  THE KANSAS STATE BOARD OF NURSING 
IS CLOSED ON WEEKENDS AND OFFICIAL HOLIDAYS.  
YOU MUST SUBMIT A WRITTEN REQUEST TO OBTAIN 
COPIES OF PUBLIC RECORDS.  PLEASE INCLUDE THE 
FOLLOWING INFORMATION IN YOUR REQUEST: 

• YOUR NAME 
• MAILING OR EMAIL ADDRESS 
• SPECIFIC DESCRIPTION OF THE RECORDS YOU ARE 

REQUESTING. 
• MAKE YOUR REQUEST AS SPECIFIC AS POSSIBLE TO 

EXPEDITE THE PROCESS. 

SUBMITTING YOUR REQUEST(S) BY USPS MAIL 

MAIL YOUR REQUEST(S) TO: 

ANDREW MARTIN 
   PUBLIC INFORMATION OFFICER 
  900 SW JACKSON  ST., SUITE 1051 
  TOPEKA, KS 66612 

SUBMITTING YOUR REQUEST(S) BY FAX 

FAX YOUR REQUEST(S) TO 785-296-3929 WITH THE 
SUBJECT LINE: OPEN RECORDS REQUEST 

SUBMITTING YOUR REQUEST(S) BY EMAIL 

EMAIL YOUR REQUEST(S) TO KSBN.KORA@KS.GOV 

RECORD FEES SHALL BE CHARGED IN ADVANCE AND 
WORK ON THE REQUEST WILL NOT START UNTIL 
PAYMENT IS RECEIVED.   

ORIGINAL AGENCY RECORDS SHALL REMAIN IN THE 
POSSESSION AND CONTROL OF AN AGENCY STAFF 
MEMBER DURING INSPECTION AND/OR DUPLICATION.

DELAYED AND/OR DENIED REQUEST(S) 

ALL EFFORTS WILL BE MADE TO PROCESS YOUR 
REQUEST FOR PUBLIC RECORDS AS SOON AS IT IS 
RECEIVED.  HOWEVER, SOME REQUESTS MAY BE 
DELAYED OR DENIED IF: MORE INFORMATION IS 
NEEDED TO IDENTIFY OR RETRIEVE THE RECORDS, 
LEGAL ISSUES MUST BE ADDRESSED TO DETERMINE IF 
THE RECORDS MAY BE CLOSED OR RELEASED; THE 
REQUESTED RECORDS ARE ARCHIVED OR STORED OFF 
SITE; OR THE VOLUME OF RECORDS REQUESTED IS 
LARGE AND WILL TAKE TIME TO DUPLICATE. 

REQUESTS MAY BE DENIED IN-WHOLE OR IN-PART IF 
THE REQUESTED RECORDS DO NOT EXIST, THE 
REQUESTED RECORD IS EXEMPT FROM MANDATORY 
DISCLOSURE BY LAW, OR THE REQUEST IS UNCLEAR 
AND MORE INFORMATION IS NEEDED 

IF THE REQUEST IS DELAYED, YOU WILL RECEIVE A 
WRITTEN EXPLANATION FOR THE DELAY WITHIN THREE 
BUSINESS DAYS OF THE DATE YOUR REQUEST WAS 
RECEIVED WITH A DETAILED EXPLANATION OF THE 
CAUSE FOR FURTHER DELAY AND THE PLACE AND 
EARLIEST TIME AND DATE THE RECORD WILL BE 
AVAILABLE.  IF YOUR REQUEST IS ULTIMATELY DENIED 
FOR ANY REASON, YOU WILL ALSO BE NOTIFIED OF 
THAT FACT WITHIN THREE BUSINESS DAYS OR, IF IT 
TAKES LONGER TO MAKE THAT DETERMINATION AS 
SOON AS THE OUTCOME IS DECIDED OR KNOWN. 

IF YOU REQUEST RECORDS CONTAINING NAMES 
AND/OR ADDRESSES, OR OTHER INFORMATION THE 
LAW RESTRICTS IN SOME WAY, YOU WILL BE REQUIRED 
TO PROVIDE A WRITTEN STATEMENT THAT YOU WILL 
NOT USE THOSE RECORDS FOR PURPOSES 
PROHIBITED OR LIMITED BY STATE LAW.  DENIAL OF A 
PERSON’S INSPECTION OR COPYING REQUEST MUST 
BE EXPLAINED IN WRITING TO INCLUDE A WRITTEN 
CITATION TO THE LAWS BEING RELIED UPON IN 
DETERMININING THE DENIAL. 

EXEMPTIONS TO THE OPEN RECORDS ACT 

A LIST OF EXEMPTIONS MAY BE FOUND IN K.S.A. 45-
221.  IF A RECORD IS ONLY PARTIALLY EXEMPTED FROM 
DISCLOSURE, THE PUBLIC INFORMATION OFFICER 
SHALL REDACT THE EXEMPTED MATERIALS AND MAKE 
AVAILABLE THE MATERIALS THAT ARE SUBJECT TO 
DISCLOSURE. 
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